Budget Template 

Accredited Continuing Medical Education (2-Party)
[image: image1.emf]Vendor:


Location:


Contact Phone:


Date


Project Name:


Duration:


1


day


Type of Program:


Attendees:


Estimate


Symposia


Faculty


0


Regional Program


Attendees


0


Enduring Materials


Staff


0


Other


Other (specify)


0


Total


0


Proposed Budget Max


-


$             


 


Program Development Costs


-


$             


 


Program Development


Presentation Content Development


0


Editorial Development


Graphic Development


Program Announcements/Invitations- includes advertising


Registration Assistance


Scientific Materials/Content Review


Other (specify)


Association and Accreditations Costs


-


$             


 


Medical Direction


Faculty Selection


0


CME Application & Coordination Fee


0


Accreditor Application Feee


Congress Fee


Other (specify)


Fees


-


$             


 


Faculty


Other (specify)


Management Costs


-


$             


 


Meeting & Event Management


Project/Account Management


Staff


Other Vendors


Other (specify)


Pass Through Costs


-


$             


 


Food & Beverage


# of Persons


@Price Per


-


$             


 


Breakfast


Lunch


Dinner


Breaks 


Faculty Dinner


Lodging & Meeting Space


-


$             


 


Faculty 


Staff


Others (specify)


Room Rental


Travel-Airline Tickets


-


$             


 


Faculty


0


Staff


0


Others (specify)


0


Ground Transporation


-


$             


 


Faculty 


0


Staff


0


Others (specify)


0


Audio & Visual Rental


Total Per Program


-


$             


 


Number of Programs


Total Project Estimate


-


$             


 




Vendor: Location:

Contact Phone: Date

Project Name: Duration: 1day

Type of Program: Attendees: Estimate

Symposia Faculty 0

Regional Program Attendees 0

Enduring Materials Staff 0

Other Other (specify) 0

Total 0

Proposed Budget Max - $              

Program Development Costs - $              

Program Development

Presentation Content Development 0

Editorial Development

Graphic Development

Program Announcements/Invitations- includes advertising

Registration Assistance

Scientific Materials/Content Review

Other (specify)

Association and Accreditations Costs - $              

Medical Direction

Faculty Selection 0

CME Application & Coordination Fee 0

Accreditor Application Feee

Congress Fee

Other (specify)

Fees - $              

Faculty

Other (specify)

Management Costs - $              

Meeting & Event Management

Project/Account Management

Staff

Other Vendors

Other (specify)

Pass Through Costs - $              

Food & Beverage # of Persons @Price Per - $              

Breakfast

Lunch

Dinner

Breaks 

Faculty Dinner

Lodging & Meeting Space - $              

Faculty 

Staff

Others (specify)

Room Rental

Travel-Airline Tickets - $              

Faculty 0

Staff 0

Others (specify) 0

Ground Transporation - $              

Faculty  0

Staff 0

Others (specify) 0

Audio & Visual Rental

Total Per Program - $              

Number of Programs

Total Project Estimate - $              
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[image: image2.wmf]Vendor:

Location:

Contact Phone:

Date

Project Name:

Duration:

1

day

Type of Program:

Attendees:

Estimate

Symposia

Faculty

0

Regional Program

Attendees

0

Enduring Materials

Staff

0

Other

Other (specify)

0

Total

0

Proposed Budget Max

-

$             

 

Program Development Costs

-

$             

 

Program Development

Presentation Content Development

0

Editorial Development

Graphic Development

Program Announcements/Invitations- includes advertising

Registration Assistance

Scientific Materials/Content Review

Other (specify)

Association and Accreditations Costs

-

$             

 

Medical Direction

Faculty Selection

0

CME Application & Coordination Fee

0

Accreditor Application Feee

Congress Fee

Other (specify)

Fees

-

$             

 

Faculty

Other (specify)

Management Costs

-

$             

 

Meeting & Event Management

Project/Account Management

Staff

Other Vendors

Other (specify)

Pass Through Costs

-

$             

 

Food & Beverage

# of Persons

@Price Per

-

$             

 

Breakfast

Lunch

Dinner

Breaks 

Faculty Dinner

Lodging & Meeting Space

-

$             

 

Faculty 

Staff

Others (specify)

Room Rental

Travel-Airline Tickets

-

$             

 

Faculty

0

Staff

0

Others (specify)

0

Ground Transporation

-

$             

 

Faculty 

0

Staff

0

Others (specify)

0

Audio & Visual Rental

Total Per Program

-

$             

 

Number of Programs

Total Project Estimate

-

$             
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		Vendor:								Location:																																																																																																																2

		Contact Phone:								Date																																																																																																																3

		Project Name:								Duration:		1		day																																																																																																												4

		Type of Program:								Attendees:				Estimate																																																																																																												7

				Symposia						Faculty				0																																																																																																												8

				Regional Program						Attendees				0																																																																																																												9

				Enduring Materials						Staff				0																																																																																																												10

				Other						Other (specify)				0																																																																																																												11

										Total				0																																																																																																												12

		Proposed Budget Max												$   - 0																																																																																																												14

		Program Development Costs												$   - 0																																																																																																												16

		Program Development																																																																																																																								17

		Presentation Content Development												0																																																																																																												18

		Editorial Development																																																																																																																								19

		Graphic Development																																																																																																																								20

		Program Announcements/Invitations- includes advertising																																																																																																																								21

		Registration Assistance																																																																																																																								22

		Scientific Materials/Content Review																																																																																																																								23

		Other (specify)																																																																																																																								24

		Association and Accreditations Costs												$   - 0																																																																																																												26

		Medical Direction																																																																																																																								27

		Faculty Selection												0																																																																																																												28

		CME Application & Coordination Fee												0																																																																																																												29

		Accreditor Application Feee																																																																																																																								30

		Congress Fee																																																																																																																								31

		Other (specify)

		Fees												$   - 0

		Faculty

		Other (specify)

		Management Costs												$   - 0

		Meeting & Event Management

		Project/Account Management

		Staff

		Other Vendors

		Other (specify)

		Pass Through Costs												$   - 0

		Food & Beverage		# of Persons		@Price Per								$   - 0

		Breakfast

		Lunch

		Dinner

		Breaks

		Faculty Dinner

		Lodging & Meeting Space												$   - 0

		Faculty

		Staff

		Others (specify)

		Room Rental

		Travel-Airline Tickets												$   - 0

		Faculty												0

		Staff												0

		Others (specify)												0

		Ground Transporation												$   - 0

		Faculty												0

		Staff												0

		Others (specify)												0

		Audio & Visual Rental

		Total Per Program												$   - 0

		Number of Programs

		Total Project Estimate												$   - 0

		Under Budget/(Exceeded Budget)												$   - 0



&C&"Arial,Bold"BUDGET PROPOSAL

&L&D&T

:
Total Project estimate is driven off of the number of Programs

:
Total Per Program: Is a sum of all the Subtotals of the specified Group expenditures

:
Total of Food & Bev,Lodging & Meeting Space, Travel,Ground Transport & Audio
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